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MMOJOXEHHUE O PABOTE C IEPCOHAJBHBIMH JAHHBIMH PABOTHHKOB H
OBYYAIOILHUXCS OBPA3OBATEJBHOI'O YUPEKAEHUS

1.OBIIMUE ITOJIOKEHHSA

1.1. Hacrosmee ITonoxenune paspabotaHo B coorseTcTBHHM ¢ (PemepanbhbiM 3akoHoM P@ ot 27
utonst 2006 r. Ne 152-03 «O 1epcoHaANBHBIX HaHHBIX» W T, 14 «3ailyTa NepCOHANBHBIX JaHHBIX
paGortrnka» TpyaoBoro kogekca P® uns oGecnedenus mopsaka oGpaborku (monyuenus, cGopa,
HCTIONB30BaHMs, N[epPefaud, XPaHEHHs U 3aUlMTH]) MCPCOHANBHBIX JAHHBIX PpabOTHHKOB H
oByualomuxcs 06pa3oBaTesibHOro YUpeN/eHHs i rapaHTHH HX KOH(QHAEHIHANBHOCTH.

1.2. Tlon nepcosanbHBIMH JaHHBIMM pa0oTHHKa TNOHMMaeTcs HHbopMmauus, Kacaiolascs
KOHKpeTHoro paboTHHKA, HeobXoauMan onepatopy (PYKOBOAMTENO 00pa3oBarelibHOTO yupexICHHs
 (MJIH) YNOMTHOMOUYEHHOMY HM JIHILY) B CBA3H C TPYAOBbIMH OTHOIIEHHSAMH, BO3HHKAIOLIHMH MEXIY
paGoTHHKOM u paGoTonarenem (pykoBoauTeneM o6pa3oBaTENbHOTO YIPEKACHHS).

1.3. Tlog nepcoHaibHBIMM AauHBIME oGyuaroulerocs NOHMMaeTcs HH(poOpMauus, Kacalowancs
KOHKpeTHoro ofyualomerocs, HeofXomuMas omepaTopy (PYKOBOAMTENO 00pasoBaTeNbHOTO
yupexxaeHus W (M) YMOJHOMOUYEHHOMY UM JIHIlY) B CBfI3M C OTHOIUEGHHSAMH, BO3HHKAIOLIHMH
MEXKILY POAMTENSAMH (3aKOHHBIMH MPEeACTABUTENAMH) oOyuaiollerocs M oOpasoBaTeNbHbIM
yupexaeHHeM (pyKoBoJiuTeaeM 00pa3oBaTeNbHOTO YUPEHKASHHS).

2, JOKYMEHTBI, CONEPXKAIUME CBEAEHHSA, COCTABJSIOUIHE
NEPCOHAJIBHBIE JAHHBIE

2.1, JokyMeHTbl, cofepxamue cBedeHNs, HeoOXoquMBbIE MJA 3aKJIOYEHHS, H3MEHCHHS HJH
npekpamenMsi TPyAoBoro aorosopa ¢ pabormikom (otopMieHHs TPYAOBLIX OTHOWEHHI ¢
paboTHnKOM):

TacropT;
JNOKYMeHTHI 06 0Opa3oBaHKH, KBaANH(pHKALHH;
MEIHLHMHCKOE 3aKiloueHHe o6 OTCYTCTBHH [POTHBOMOKA3aHHMH JUIA 3AHATHA KOHKPETHHIM
BHJOM JAEATENLHOCTH B 00pazoBaTENbHOM YUPEXAECHHH;
CTPaxoBOE CBUAETENLCTBO rOCyAapCTBEHHOTO NEHCHOHHOTO CTPAaX0BaHHs;
UHH;
MPUrOBOp cyla O 3anpere 3aHHMAThCS IeJaroru4eckodl JEATEeNbHOCTBIO HIH 3aHHMATh
PYKOBOASLIHE JOKHOCTH;

o JNOKYMEHT BOWHCKOTO y4eTa.

2.2. JlokyMenThl, COACpIKALINC CBeJcHHs, HeoOXOANMbBIC NI UPEAOCTABIEHHA PaboTHHKY
rapanTiii 4 KOMIeHcALHIi, yCTAHOBIEHHBIX ACHCTBYI01IIM 3AKOHOAATCALCTBOM:

o HOKYMEHTBI O COCTABE CEMBH;
o  JOKYMEHTbI 0 COCTOSHHH 3A0POBbS (CBENEHHS 00 HHBANMAHOCTH | T.IL.);

o HOKYMEHTHI O COCTOSHMH 3MOpOBbS HeTell M APYr#x GNH3KHX POJCTBEHHHKOB (HampHmep,
cripaBKH 00 HHBATHAKOCTH, O HATHYHH XPOHHUYECKUX 3a00s1eBaHM);

NOKYMEHTE], MOATBEMKAAIOLIHE NPABO Ha JNOMOJHUTENbHBIC MAPAHTHH H KOMMEHCAUHH 110
ONpeJleNeHHbIM  OCHOBAHMAM, NPEAYCMOTPEHHBIM  3aKOHOJATEJBCTBOM  (IOHOPCTRE,
HAXOJKIEHUH B 30HE BO3EiiCTBHA painauuy B CBsi3u ¢ aapueii Ha UepnoObubckoit ADC

T.IL);
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JOKYMeHTHI 0 GepeMeHHOCTH paboTHHILEY,
JOKYMEHTBI O BO3pacTe MaJoONETHHX AeTel;
JOKYMEHTBI 0 MecTe 00ydenus AeTei.

2.3. JlokymMeHTbl, Coaepxaliie cBeACHHA, HCOOX0XUMBIE Uil Peann3atiid KOHCTHTYRHOHHOIO
ApaBa Ha TMoOJyueHie 00Pa3oBAHIA (3AKJIOMEHHs [OrOBOPA C POAHTEISNMH (3AKOHHBIMI
ApeacTABHTEAsIMH) 00y4aloierocs):

O
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JNOKYMEHT, YAOCTOBEPSIOLIMI JIMMHOCTE 0Oydaromierocss (CBUACTENLCTBO O POXICHHH HIH
nactopt);

JIOKYMEHT © mnoaydeHHH oOpa3zoBaHus, HeoOXOAMMOro NIl MOCTYNACHHA B
COOTBETCTBYIOLIHII KNace (JIHYHOE A0, CrpaBKa ¢ MpeAbLAYILEero MecTa y4edn! H T.11.);
MEAHLMHCKOE 3aKiioueHHe o6 OTCYTCTBHH NpOTHBOROKazaHHil min  ofyueHus B
o0pa3oBaTeNbHOM YUpEKACHHH KOHKPETHOTO BHJIA H THNA,

MEAULIMHCKOE 3aK/IOYeHHE O BO3MOXHOCTH H3yuYeHHS [MPEAMETOB, [PEHCTABAAIOMEX
TNOBBILEHHYIO ONACHOCTE AfS 310poBbA (PHU3KYyABTYPa, HHOPMATHKA M T.11.);

JOKYMEHT O MECTE NPOXKHBAHUA,

nachopT OAHOro U3 poauTeNeii (3aKOHHBIX MpeAcTaBHTeNel ) 00ydaromerocs;

nojiHc 065A3aTeNEHOro MEAHIHUHCKOTO CTpaxoBanu.

2.4. JoKyMeHTbl, coep:Kaliue CBeaAeHnsl, HeoGXxoauMBbIe 1A HPEAOCTaBACHHN 00y4ualomemMycs
rapaHTHil H KOMNeHcanuii, yCTaHOBACHHLIX AeiicTBYIOIMUM 3aKOHOAATE/ILCTBOM:

JOKYMEHTbI O COCTAaBE CEMBH;
JIOKYMEHTBl O COCTOSHHH 3J0pOBbs (CBelieHHA 00 HHBAMHAHOCTH, HAIHYMH XPOHHYECKHX
3aboneBanuit.);

JIOKYMEHTEI, MOATBEMKAAIOLIME NPaBO Ha JONOJIHHUTENbLHBIE rapaHTHH H KOMICHCAUHH 1O
ofnpeeNeHHBIM OCHOBAaHHSIM, NIPEAYCMOTPEHHBIM 3aKOHOAATENLCTROM (POANTEIH-HHBAIUAEIL,
HenoJsiHan ceMbsl, peOeHOK-CHpOTa, H T.I1.).

3.YCJOBUSA NPOBEAEHUS OBPABOTKH NEPCOHAJIBHBIX JAHHBIX

3.1. ObpadoTKa MepcoHANBLHBIX JAHNBIX PA00OTHHKA,

3.1.1.

OGpaGoTtka (monyuenwe, cOop, MHCHONbL30OBaHHE, Mepejaua, XpaHEHHE M 3alUIKTA)

NepCoOHAIbHBIX AAHHBIX paﬁommca MOKET OCYLUECTBIATLCA HCKIIOUYHTENIRHO B OETNAX!

]

obecrievenns coOMOAEHNs 3aKOHOB H HHBIX HOPMAaTHBHBIX PABOBBIX AKTOB,
coneiicTBus paGOTHHKAM B TPYAOYCTpoiicTBe, 06yyeHHH H MPOABHXKEHHH 110 cnyxGe,
obecneveHns nuuHoil Ge3onacHoCTH pabOTHHKOB,

KOHTpOJIs KOJHYECTBA H KauecTRa BEINOMHAEMOH paboThl,

obecneyeHns COXpaHHOCTH HMYLIECTBA,

B MHHUMa1bHO HEOOXOAMMOM Ui 3THX Liesieit obbeMe.

3.1.2. Bce nepcoHanbHble AaHHbIE pabOTHHKA MOXHO [MONy4yaTs TOJNBKO Yy HEro camoro, 3a
MCKJIIOUEHHEM CJIyYaeB, NMPeNyCMOTPEHHEBIX (eaepanbHbiM 3aKoHOM. Ecnu mepcoHaibHbie NaHHbIE
paBoTHHKA BO3MOYHO MOJYYHTh TOJBKO Y TPEThEl CTOPOHBI, TO PaBOTHHK AOJKEH ObITh YBEHOMIEH
06 3TOM 3apaHee U OT HEro A0JKHO GbITh MOMyUeHO NHCBMEHHOE cornacHe. PaboTHHK fomkeH ObITh
nporH()OPMHPOBAH O LeNSX, MPEANONaraeMblX HCTOYHHKAX H Crocobax mojtydeHHs NepCOHANBHLIX



JaHHBIX, 4 TAK)KE O XapaKTepe noJexanHx noayucHHIo NepcoOHANBHBIX JaHHBIX H MOCICACTBHAX
OTKa3a AaTb MHCbMEHHOE COrnacHe Ha UX MOMYYCHHE.

3.1.3. B coorBetctBuH co cr. 24 Koncrutyunun Pd oneparop (pykosoauteib 06pa3oBaTelbHOro
yupexiueHus M (MAM) YNONHOMOYEHHOE WM JIHLO) BHpaBe OCYUIECTBIAT: cOop, nepenauy,
YHUUTONKEHHE, XpaHEHHE, HCMONb30BAHHE HH(POPMALIMH O TONHUTHYECKUX, PEIIMTHOZHEIX, APYrHX
yGexueHHAX W YacTHOH JKM3HM, a Takke HH(OpMalMH, Hapywalomed TaHHy NEPENHCKH,
TenedOHHBIX NEPEroBOPoOB, NOYTOBLIX, TenerpadHbIX ¥ HHBIX cooblieHHH pabOTHHKA TOMBKO C ero
MHCbMEHHOTO COrlacHs Wil HAa OCHOBaHHHK CYAeOHOro pelieHHs.

3.2. O6paboTka HepconaILHLIX AAHHLIX 00yJaoulerocs.

3.2.1. O6paborka (monyuenue, cOop, HCNONB3OBAHME, Iepejaya, XpaHEHHe H  3allMTa)
NEPCOHANLHBIX AaHHBIX 00Y4alonerocs MOMKET OCYIIECTRAATECA HCKNIOUHTENBHO B LEIAX:

o obBecneyenus coGMOAEHHS 3aKOHOB M MHBIX HOPMaTHBHBIX NIPABOBLIX AKTOB,
o copaeicTeua o6y4alomuMcs B 00y4eHHH, TPYAOYCTPOHCTRE,
o obecrieyeHHs UX JHYHOH Oe30nacHOCTH,

KOHTpOJISl KOJIMYECTBA H KauecTBa 00yueHus,

obecneyeHns cOXpaHHOCTH HMYILECTBa

B MHHHMAaIbHO HeoBX0AUMMOM M4 3THX Lenei obbeme.

3.2.2. Bce nepcoHanbHblE AaHHbIE HECOBEpLICHHONETHEro obyuaiomerocs 10 MNMONYYEHHS HM
OCHOBHOro o00uIero ofpazoBaHMst MOMHO MOJNy4aTh TOINBKO Yy €ro poauTeneH (3aKOHHLIX
npeacraputenei). Ecii nepcoHanbHele AaHHBIE OOYYalOLIErocs BO3MOXKHO IOJYYHTH TOJBKO Y
TpeTbeil CTOPOHBI, TO POAMTENH (3aKOHHbIE NPEACTABHTENIH) OOYHalOUIErocs JIOMKHBI OBiTh
yBeOMJIEHb! 06 3TOM 3apaHee M OT HHX JOJKHO OBITH MONyHEHO MHCBMEHHOE cornacke. Poantenu
(3aKOHHBIE MpencTaBMTENH) ofyvaioulerocs JOMKHBI ObITh TNPOMH(OPMHPOBAH O  LEAAX,
NpeAnosaraeMbiX HCTOMHHKAX W crocobax mosiyyeHus NEPCOHATLHEIX AaHHBIX, & TAKXe 0 XapaKkTepe
AOJIENALIHUX TIONYYEHHIO [EPCOHATBHBIX AAaHHBIX H MOCNEACTBHAX OTKasa Jarh MHCEMEHHOE
corjlacHe Ha UX NonyueHHe.

3.2.3. Bce nepcoHanbHbie JaHHBIE HECOBEpLICHHONETHEro o0y4arowWerocs rnocne MonyvyeHHs UM
OCHOBHOro ofulero o0pa3oBaHHA WIH COBEPLICHHONETHEro O0YyYaioLIErocs MOXHO MONy4ath
TONBKO Y HEro camoro. EcNH nepconanbHble JaHHBIE TAKOro obyvalouierocs BO3MOXHO MONy4HTh
TONLKO Y TPETheill CTOPOHBL, TO OH AOMkKeH ObIThH yBEAOMIIEH 00 3TOM 3apaHee H OT HEro NOJDKHO
GbITh MONyuyeHo nuchbMeHHOe cornacue. Takoi oByvatowmuiics nomkeH ObITe NPOMHPOPMHPOBAH O
leNnx, NpearnofaraeMblX HCTOYHHKAX W cnocobax Mojly4eHHs NepCOHANBHBIX NAHHEIX, a TaKke 0
Xapakrepe TNOAJeKAUUX MOMYYEHUIO MEPCOHANbHBIX NaHHBIX H IMOCHEJCTBHAX OTKasa .1aTb
NMHCbMEHHOE COTNlace Ha HX MONYUYEHHE.

3.2.4. B cootserctBun co cr. 24 Koucruryuuu Pd oneparop (pykosoauTenb ofpa3osBaTeNbHOro
yupemaeHus W (WIH) YIONHOMOYEHHOE UM JIHLO) BMpaBe OCYWECTBIATL cOop, mepepady,
YHUYTOKEHHE, XPaHEHHEe, UCNONL3OBAHHE HH(POPMALUHH O MONHTHYECKHX, PEMUIHO3HBIX, APYTHX
ybexcieHHaX M YacTHOW KM3HH, a Takke HHQOPMaLMH, Hapylwalowe# TalHy NCPEMUCKH,
TenedOHHBIX NEPErOBOPOE, NOYTOBLIX, TeNerpagHbX U HHBIX coobmenuil obyyalonerocs Tonpko ¢
ero  NUCHMEHHOro  corjlacMs  (cormacus  poauTencii  (3aKOHHBIX — TpPEACTABHTENEH)
HeCOBEpIIEHHONETHErO 06yUaloLIerocs 10 NONY4YEeHHs HM OCHOBHOrO ofiero ofpasosaus), hopma
KOTOporo onpezensercs 4.4 ct.9 OeaepanpHoro 3akoHa «O 3atuTe NEPCOHANBHBIX JIAHHBIX) HIH Ha
OCHOBaHHH CYHeOHOro petueHHs.



4.0OPMHPOBAHUE U BEJEHUE JEJ, KACAIOWIMXCS EPCOHAJBHBIX
JAHHBIX

4.1. TMepconanbuble AaHHble paBOTHHKA pa3MeILAlOTCA B JIHYHON kapTouke paGoTHHKa (opmbl T-2,
KOTOpas 3anoNHAETCs Mocjie M3JaHHs MpuKa3za o ero mpueme Ha paboty. JIHuHbIe KapTOHKH
paGOTHHKOB XpaHATCS B CHELUUAIbHO OGOPYNOBAHHBIX HECTOpaeMbIX Iikadax B an(aBHTHOM
nopsiKe.

4.2. TlepconancHuie jAaHHble 00y4alOmIErocs pa3sMEIAlOTCs B €ro JMYHOM Jlene, KOTopoe
3aM0NHAETCA NOCJE HM3laHWs NpHKasa o 3auucieHny B luxony. JInunble gena ofyvarowuxcs
(OpMHPYIOTCA B Mankax KJ1accoB, KOTOPbIE XPAHATCA B CHEUHANBHO 060pYIOBAHHBIX HECTOPAEMBIX
nikadax.

4.3. IpaBo HOCTYNA K NHYHBIM AaHHBIM pabOTHHKOB H ODOYuaiol[MXCA HMEIOT TOALKO ONeparop
(pyxoBoauTens 06pa3oBaTeNbHOrO y4pexaeHHs M (MAH) YNOSHOMOYEHHOE MM JIHLUO) M AHUA,
YHOAHOMOUYEHHEIE NeHCTRYIOINM 3aKOHOAATENLCTBOM.

5. XPAHEHME U UCTIOJIb3OBAHUE NIEPCOHAJNBHBIX JIAHHbIX

5.1. TepconansHsie AaHHbe PAGOTHUKOB H 00YUaIOLIMXCA XPAHATCS Ha SNEKTPOHHLIX HOCHTENSX Ha
cepeepe 06pa30BATENBHOrO YUPEKACHHA, a TaKKe HA OYMaMHBIX W JNEKTPOHHBIX HOCHTENAX Y
onepatopa (pykoBoauTeNs 00pa3oBaTeibHOrO YUpeiACHUA U (HIH) YNOTHOMOYEHHOIO MM JIHLA).

5.2. [lpu pabore ¢ nepcoHaNbHEIMH JaHHBIMH B uemax ofecnedenns HHPOPMALHOHHOH
fe3onacHOCTH HEOBXOAMMO, YTOOL!:

o paBouas cTaHuus, NpeAHa3HaYeHHas Ans 00paboTKH KOH(MAEHUHANBHBIX JaHHBIX, NpOoiua
cepTHHKAlHIO ¥ HMeJla COOTBETCTBYIOULYIO  JOKYMEHTAlHWIO, XpaHsmyiocs Y
OTBETCTBEHHOTO JIMLIA;

o ONeparop, OCYIECTBAAIOWN paboTy ¢ MepcoHaNbHbIMH JaHHBLIMH, HE OCTaBIsl B CBOE
OTCYTCTBHE KOMITBIOTEP HE3a0A0KHPOBAHHBIM;

o ONEpaTop HMMeJ CBOH NepCOHAIbHBIH HACHTHHKATOP W Napojb, HE OCTABIAN €ro Ha
paboueM MecTe H He Nepenasal APyrHM JIHLaM;

o KoMAbIOTep ¢ 6a30il AaHHBIX He OB MOAKIIOYEH K NOKaJIbHOH ceTd W ceTh HuTepHer, 3a
HCKTIOYEHHEM JIHHHI COCAHHEHHS C cepBepoM 0asbl JaHHBIX.

5.3 JInuHble KapTOUKH YBOJEHHBIX PabOTHHKOB XpaHATCS B apxuBe 00pa3oBaTesbHOTO YUPEKACHUA
B andaBuTHOM nopsake B TedeHue 75 ner (cT. 339 «llepeuns THHOBLIX YnpaBJIeHYECKHX
AOKYyMeHTOB, 00pasyloutuxca B JEATENbHOCTH OpPraHM3auuii, ¢ ykasaHHeM CPOKOB XPaHEHH,
yTBepiacHHOro Pykosonutenem Menepanbiioit apxusHoii cityx6el Poccuu 6 oxrabps 2000 rona).

5.4. locTyn X mepcoHanbHBIM AaHHbIM paboTHHKOB Oe3 NOoJyyeHHs CNELHATBHOrO paspelleHns
HMEIOT:

o pyKoBoauTeNb 00pa3zoBaTENbHOIO YUPEKIEHHA;
o rnaBHblfl Oyxrantep;
o  CHELUAJIHCT MO Kazpam (OTBETCTBEHHbIH 38 BeieHHe KaApOBOro AENONPOU3BOACTEA).

5.5 JlocTyn K nepcoHanbHLIM JaHHBIM 00yuatolnerocs 0e3 mojyqeHHs CHEUHANbHOrO pa3speleHHs
HMEIOT:



o  PYKOBOAHTENb 00pa30BaTeNbHOTO YUPEKACHHA,

o 3aMeCTHTEeNH PyKoBOAuTeNA 06pa3oBaTeNnbHOr0 yUpEKACHHS;

o ceKkperapb y4eOHOH yacTu,

o MacTepa MpOH3BOACTBEHHOro OfyueHHs (TONLKO K MEPCOHANBHBIM JaHHBIM 00Y4alOLIHXCS
CBOEii [pyMIbI).

5.6. Ilo nucLMeHHOMY 3anpocy, Ha OCHOBaHMM INIpHKa3a pyKOBOAMTENs oOpa3oBaTesbHOro
YUpEXKACHHA, K TEPCOHAIBHBIM JaHHBIM paboTHHKOB # 0ByualomuxXcs MOTyT ObITh ZONYLIEHEI HHbIE
Nua, B IpeAenax cBociH KOMITETEHLHH,

5.7 Onepatop (pykoBoAMTENb 06pa30BaTENLHOTO YUPEHACHHA U (KIH) YIIONHOMOYEHHOE UM JIHLIO)
npH 06paboTKe NMepCcOHAMbHBIX JaHHBIX JOJDKEH PYKOBOACTBOBaThea HacToswuMm [lonioxenuem,
JIOMKHOCTHOI MHCTPYKLHell OTBETCTREHHOrO 3a 6e30NacHOCTh MEPCOHANBHBIX JAHHBIX W 00A3aH
MCII0JIb30BATh NEPCOoHAIbHBIE NaHHble paboTHHKOB K 0Oy4aloWKXCs JKMEL B UENAX, LIS KOTOPBIX
OHM ObLNMM NMpenoCTaBEHbI.

6. IEPEJAYA NEPCOHAJIBHBIX JAHHBIX

6.1. TlepconanbHuie gauusie paborHuka (oOyuatouierocs) He MOryT ObiTh cOOOLIEHBI TpeTheil
cropoHe ©e3 MNHCbMEHHOro corjacus paboTHuka, oOydaiouierocs (poauTened (3aKOHHBIX
npeCTaBHTENEH) HECOBEPIIEHHONETHEr0 0fyuJaloLerocs A0 NONYHEHHS WM OCHOBHOIO 00uIero
00pa3oBaHy), 3@ HUCKIIOYEHHEM CJIyYaeB, KOTAA 3T0 HeoOXOAHMO IUIA MpeAynpexXaeHns yrpo3sl
WH3HM M 300poBbi0  paforHuka (oOyudalowmierocs), a TaKKe B ClydasaX, YCTaHOBJICHHBIX
(renepanbHBIM 3aKOHOM.

6.2. Iepenaua mepcoHaibHBIX HaHHEIX paGoTHHKa (0Oyuarollerocs) ero APEACTABUTENAM MOXET
ObITL OCYIIECTBIICHA B YCTAHOBJIEHHOM ACHCTBYIOIMM 3aKOHOJATENBCTBOM MOpPsAAKe TOJIBKO B TOM
o6keMe, KOTOpbIi HeoBXoUM IS BBIMIONHEHHA YKA3aHHBLIMHU MPEACTABHTENAMHK HX (PYHKIHI.

7. MPABA CYBBEKTOB ITEPCOHAJIBHBIX JAHHBIX 110 OBECIIEYEHUIO
3ALIHUTHI UX IEPCOHAJIBHBIX JAHHBIX

7.1. PaGorunku ¥ obywaromnecs (poauTend (3aKOHHEIE NpPEACTABUTENH) HECOBEPLIEHHONIETHHX
00yyaloLKXca 10 MOJy4eHHs UMM OocHOBHOro obwiero oOpa3oBaHus) MMEKT [paBO HA MONHYIO
MH(GOPMALIMIO O  CBOMX  NEPCOHANBHBIX  JAaHHBIX  ([IEPCOHANBHBIX  JAHHBIX  CBOMX
HecoBeplleHHONETHHUX AeTeil 0 NojlyyeHHs UMH OCHOBHOTO obero ofpazosanusi) U ux obpaboTke,
cBoBGoAHblil BecnnarHblii AOCTYI K CBOMM MEepPCOHANbHBIM AaHHBIM (TIEPCOHANBHBIM JAHHBIM CBOHX
HECOBEPILIEHHONETHHX AeTeil A0 Moy4eHHs: HMH OcHOBHOro ofuwero ofpasoBanus). PaboTunku u
obyuatonuecs (poauTend (3aKOHHBIE NpPEACTABHTENH) HECOBEPLICHHONETHHX OOywatoluxes 1o
nojy4eHust HMH OCHOBHOTO 06wero o6pazoBaHus) MOTYT noTpebOBaTh HCKIIQUUTH HIIH HCMPABHTh
HEBEPHBIE HIIH HEMONHbIE MIEPCOHANLHbIE AAHHBIE, a TaKke Januble, obpaboTanHble ¢ HapyLIEHHEM
yCTaHOBIIEHHBIX TpeboBaHHil.

7.2. Tlepcouanshuie maHHbIE OLEHOYHOro Xapakrepa paboTHMk M ofyuawowwmiics (poanTenn
(3aKOHHBIE MPEACTABUTENM) HECOBEPLICHHONETHEr0 oby4alomerocs 10 MOMy4eHHs HM OCHOBHOIO
obwero o6pa3oBaHHs) MMEET MPABO NOMOJHMTH 3aSBACHHEM, BBIPAXAIOLIHM ero coOCTBEHHYIO
TOYKY 3PEHUA.



8. OBSI3BAHHOCTHU CYBBEKTA NEPCOHAJIBHBIX JAHHBIX 110 OBECIIEYHEHHIO
JOCTOBEPHOCTH EFO MNEPCOHAJIBHBIX JAHHBIX

8.1. Mlna obecneyeHus OOCTOBEPHOCTH [MEPCOHANBHLIX AaHHBIX paboTHMKH M ofyudalouiMecs
(pomuTenH (3aKOHHLIE TPEACTABHTENH) HECOBEPIIEHHONETHHX 00yHalOmMXCA A0 HOJyYeHHS WMH
ocHOBHOro obmero of6pasoBanust) 00A3aHEl NpefOCTaBNATL ONepaTopy (PYKOBOAHTENO
00pazoBaTeNbHOTO yupekaeHus W (HIM) YIONHOMOMEHHOMY MM JIMLY) cBefeHHs o cebe (CBOHX
HECOBEPLICHHONETHHX JIeTHX A0 NOJNyueHHs HMH OCHOBHOro obiero obpasoBanus).

8.2. B cnyuae u3MeHeHHUs CBEACHHIl, COCTABISIOIIUX NEPCOHANbHbIE JAHHbIE, HEOOXOAUMEIE AN
3aKJIOYEHH A TPYIOBOro norosopa paboTHHK obs3an B Teuenne 10 pabounx nueit coobumTe 06 3TOM
oneparopy (pyKOBOAHTENIO 0Opa30BaTEALHOTO YUPENASHHS U (MNTH) YNOJTHOMOYEHHOMY HM JIKLY).

8.3. B cinyuae u3MeHeHHs CBeAEHHH, COCTaBISIOUIMX MEPCOHANBHBIE JAaHHBIE COBEPLIEHHONETHENO
obyyalomierocsi, oH obs3aH B TeueHHe Mecsina cooOWUTL 06 3TOM OnNEpaTopy (PYKOBOIHTENIO
00pa3oBaTeNbHOrO YuperaeHus U (M) YIOAHOMOYEHHOMY HM JIHILY).

8.4. B cayuyae u3MeHEHHs CBEIEHHII, COCTABNAIOUIMX TNEpPCOHANIbHBIE JAaHHBIE 00yYalolerocs,
pOAMTENH (3aKOHHBIE TIPEACTABHTENH) HECOBEPLUEHHOJETHEr0 ODyvalwerocs 10 MONYYEHHS HM
OCHOBHOro ofuero obpasosaHHs) 00s3aHBl B TeueHHe Mecsua coobmute 06 3TOM oneparopy
(pyxoBozuTeo 06pa3oBaTeslbHOro yuperaeHus U (MiH) yHOIHOMOYEHHOMY UM JIHLLY).

8.5. INpenocraenenne paboruuky (obyuarolemycs) rapaHTHi ¥ KOMNEHcauui, npeayCMOTPEHHBIX
HNEHCTBYIOUIMM  3aKOHOJATENbCTBOM,  OCYIIECTBNAECTCA € MOMEHTA  [PEAOCTaBIEHHS
COOTBETCTBYIOLIUX CBEJEHHH, ECAH HHOE HE TIPELyCMOTPEHO JeHCTRYIONHM 3aKOHOAATEILCTBOM.

9.0TBETCTBEHHOCTbD 3A HAPYWIEHHE HACTOSIIETO ITOJTOXKEHHA

9.1. 3a HapyweHHe nopsaka oOpabotku (cbopa, XpaHeHHs, HCNONL30BaHMA, pPacnpoOCTPAHEHHA H
3alHThl) NEPCOHANBHBIX AAHHBIX JO/MKHOCTHOE ML HECeT aAMHHHCTPATHBHYIO OTBETCTBEHHOCTD
(ua ocHoBanuu ct. 13.11 «Hapyiiense ycTaHOBNEHHOro 3aKOHOM mopsaka cbopa, XpaHeHHS,
HCIIONIL30BAHNA HAH pacnpocTpaHeHHs HHQopMmauuu o rpaxiaHax (MEPCOHANBHLIX AAHHBIX)»
Konexca P® 0b agMUHHCTPaTHBHBIX NpaBOHAPYIHEHUAX).

9.2. 3a HapylleHHe NMpPaBHA XPaHEHHA H HCNONb30BAHHA NEPCOHANBHBIX JAaHHLIX, MOBJEKIIECE 3a
cofoii MaTepHaneHeiil yuepb paborozarento, pabOTHHK HECET MATEPHANILHYIO OTBETCTBEHHOCTH (Ha
ocHoBaHud cr. 238 «MarepuansHast OTBeTCTBeHHOCThL paboTHHKa 3a ywepd, NpHYHHEHHbIH
paboronatemo» u cr.241 «[Ipenensi MaTepwanbHoii oTBeTCTBEHHOCTH paboTHHKa» Tpymposoro
koaekca P@),

9.3. Marepuaneupiii yimepd, HaHeceHHbIH pabOTHHKY 3a CYET HEHAJUIEKAIEro XpaHeHHs H
MCIIONB3OBAHUA MEPCOHANBHBIX NAHHBIX, MOMMEHHT BO3MEIIECHHIO B MolHoM obneme (cr. 235
«MarepuanbHas OTBETCTBEHHOCTE paboTonarens 3a yuiepl, NnpuYHHEHHBIH HMYLIECTBY paboTHHKay
Tpynosoro kogekca P®d), a mopansuplii — B (opMe H pa3mepax, ONpejeNeHHBIX TPYHOBBIM
norosopoM (cT. 237 «Bo3sMelueHHe MoOpanbHOrO Bpesa, npuuMHeHHoro pabothHuKy» Tpyaosoro
Kogekca Pd).

9.4. Onepatop (pyKoBOAHTENb 0OPa30BATENBHOTO YUPEKASHNS H (MIIN) YIIO,IHOMOYEHHEIE UM JIMILA)
BOpaBe OCYIIECTBIATH 0e3 yBeAOMJIEHHs! YNOMHOMOYEHHOTO OpraHa Mo 3aluTe npaB CyOLEKTOB
nepcoHanbHBIX AAHHLIX NHLIL 00paboTKy cleAyIOUUX NePCOHANBHBIX JaHHBIX:



o OTHOCSLIMXCA K cyOhEKTaM NepcoHaNbHBIX IAHHBIX, KOTOPRIX CBA3BIBAIOT C ONEPATOPOM
TPYLOBbIe OTHOWEHHSA (paboTHHKaM),

o MONY4YEHHBIX ONEPATOPOM B CBA3H C 3aKIHOMEHHEM JOroBopa, CTOPOHOH KOTOPOIQ fBIAETCS
CYGLEKT MepcOHANBHBIX AaHHBIX (0Oyuarouwiics, NOAPANYHK, UCMONHKTENDL W T.IL), €CIH
nepcoHaNbHEIe JaHHBlE HE PaclpoCcTPaHSIOTCA, a TaKiKe HE MPefoCTaBNAIOTCA TPETHHM
nuuam ©e3 cornacus cyGheKkTa IEpCOHARBHBIX AaHHBIX W HCMOJBL3YIOTCA ONEPaToOpoOM
HCKHIOMHTENIBHO JINA MCMOMHEeHHS YKa3aHHOrO [OTOBOpAa M 3aKIOYEHHA JIOTOBOPOB C
cyOBbEeKTOM NepCOHaNBHBIX JNAHHBIX;

ABAAIOLIHXCA 0OIENOCTYIHBIMH NIEPCOHANBHBIMI AAHHBIMH,
BKJIIOUAIOIIHX B cebsi Tonpko (haMuinMd, HMEHa H OTYecTBA CYOBEKTOB NEPCOHANBHBIX
JaHHBIX;

o HeoOXOOHMBIX B HENAX ORHOKPATHOro Ipomycka cyObekTa MEPCOHANBHBEIX AJHHEIX HA
TEPPHTOPHIO, HA KOTOPOiH HaXOAHTCA OHEPATOP, HIH B HHBIX AaHATIOTHYHBIX LIENAX;

o BK/IOYEHHBIX B HH()OPMANHOHHBIE CHCTEMBl MEPCOHANBHBIX MAHHBIX, HMEIOIWIHE B
COOTBETCTBHH ¢ (eliepafibHBIMH 3aKOHAMH CTaTyc (pefepanbHBIX ABTOMATH3MPOBAHHLIX
HH(OPMALMOHHBIX CHCTEM, a TakKke B rOCyJapCTBEHHblE HH(OPMALHOHHBIE CHCTEMbI
MEPCOHANBHBIX JAHHBIX, CO3JaHHbIE B LEAAX 3awuThl OelomacHOCTH rocyJlapcTBa H
obulecTBEHHOrO NOPAAKa;

o oOpabaTtbiBaeMbIXx ©€3 MCNONB30BAHMA CPEACTB aBTOMaTH3allMH B COOTBETCTBHH C
(ienepaNbHBIMH 3aKOHaMH HJIH WHBIMM HOPMaTHBHBIMH NpaBoBbIMH axTamMu PoccuHckoi
Mepepauny, ycraHaBnuBalomUMH  TpeOoBanus Kk ofecrnedenHio  Ge30macHOCTH
NepCcOHANBHEIX JAaHHBIX 0py HX obpaboTke 1 Kk codmoaeHHIO NpaB CyOHLEKTOB NEPCOHANBHEIX
JAHHBIX.

Bo Bcex ocTanbHBIX Ciayyasx oneparop (pyKOBOAHTeNnb 00pa3oBaTeNbHOrO YHPEXAEHHS H (MIH)
YNOJHOMOYEHHBIE MM nuua) o0s3aH HanpaBWTh B YIIONHOMOYEHHBIH OpraH no 3allure Mpas
cyOBeKTOB MEpCOHANBLHBIX JaHHBIX COOTBETCTBYMOiee yBepomieHue (4.3 ct. 22 degepanbHOro
3akoHa «O 3aiHTe MEPCoHaNbLHLIX NaHHBIX») He no3nHee 1 suBaps 2008 r.



Npuaoxenne k JlokansHomy akty Ne 1/29

HHCTPYKLUsA
MO OBECNEYEHHUIO BE3OITACHOCTH ITEPCOHAJIBHBIX JAHHBIX

1. OBIIUE TTOJIOXEHUA

1.1. Hactosmas UHcTpyKuHa paspaboraHa B COOTBETCTBHH co cT. 19 DegepansHoro 3akona P® ot
27.07.2006 r. Ne 152-03 «O nepcoHanbHBIX AaHHBIX», Ha ocHoBaHHH PeaepaibHoro 3akona P@ ot
27.07.2007 r. Ne 149-03 «O6 undopmauuu, HHOOPMALHOHHBIX TEXHONOTHAX H O 3allHTE
undopmaiuu», [locranosnenus [Npasutenscta PO or 17.01.2007 r. Ne 781 «O6 yrBepuaeHHH
nonokeHust o6 ofecneuendn 0e30MacHOCTH MEPCOHANBHBIX JaHHBIX NpH HX oOpaboTke B
MH(POPMALIMOHHEIX CHCTEMAX IIepCOHANbHBIX JAaHHbIX», [Ipukasza deaepanbhoil cnyxbel Mo
TEXHHUYECKOMY H 3kcniopTHoMy konTposio {PCTIK Poccuu) DenepaneHoii ciyxbel 6ezonacHocTH
Pd (DCB Poccun) MunnctepeTsa HH(pOPMaLMOHHBIX TeXHOJOrHH U B3y PO (MunknbopMcBa3H
Poccun) ot 13.02.2008 r. Ne 55/86/20 «O6 yrsepxnenun INopsanka npoBeAeHHs KiacCH(pHKaLHMH
HH(OPMALMOHHEIX CHCTEM NepPcOHANBHLIX AaHHBIX», [lucbma egepansHOTO areHTCTBAa MO
oOpasosanuio No ®AO-6748/52/17-02-09/72 «0O6 obecnedennn 6e30macHOCTH NEPCOHATILHBIX
nauneix» [lonoxkenns o paboTe ¢ mepcoHanbHLIMH JAHHBIMH pabOTHHKOB H yYalluxcs.

1.2. Jna ofecneueHHs ©6€300acHOCTH TEPCOHANLHEIX AaHHBIX HEOOXOAMMO HCKIIOUMTH
HeCaHKIMOHUPOBAHHLII, B TOM YHCNE CydYaHHBIH, NOCTYN K HEPCOHANBHBIM JAHHBIM, PE3YJILTATOM
KOTOPOro  MOKeT  CTaTb  YHHYTOXEHHE, H3MEHEeHHe, OJIOKHpOBaHHE,  KOIHPOBaHHE,
pacnpocTpaHeHHe NepCOHANbHBIX HaHHBIX, a TAKiKe HHbie HECAHKLHOHHPOBAHHbIE JEHCTBHA.

1.3. CpeactBa 3zamuThl HH(QOpMauUWH, mpeiHa3HaueHHBle ans obecrieuyeHHs 0e30MacHOCTH
NEepPCOHANIbHBIX AaHHBIX MpH WX oOpaboTke B HH(OPMaUHOHHBIX CUCTEMAX, MOMIEKAT Y4ETy C
HCIIO/b30BAHHEM HHIEKCOB HAM YCOBHEIX HAHMEHOBAHUH M PErHCTPaLHOHHBIX HOMEPOB,

I.4. OTBeTcTBEHHOCTH 3a 6€30NMacHOCTh NEPCOHAALHBIX AAHHEIX BO3/AraeTcs Ha JIHL, A0NYWEHHBbIX
K HX ob6pabotke.

2.  OBECIIEYEHHME BE3OIIACHOCTH TIIEPE]] HAYAJIOM  OBPABOTKH
INNEPCOHAJIBHBIX JAHHBIX

2.1. Ilepen HayanoM o6pabOTKH NEPCOHANBLHBIX JHAHHBEIX HEOOXOAHMMO H3YYHTh HACTOALLYIO
HHcTpyKLMIO.

2.2. Tlepen Hauanom o6paCoTKH NEPCOHANLHBIX HAHHBIX HEOOXOAUMO YOEIHTRLCH B TOM, 4TO:
CpeZCTBa 3allMThI IEPCOHANBHAIX JAHHEBIX COOTBETCTBYIOT Kjaccy HH(pPOPMALHOHHONH CHCTEMBI;

B MOMEIIEHHH, B KOTOPOM Beletcs paboTa ¢ NEPCOHANBHBIMK HAaHHBIMH, OTCYTCTBYIOT
MOCTOPOHHHE JIHIA,

HOCHMTEJIH MEePCOHANBHBIX JaHHBIX HE NOBPEKACHBI,

K TIEPCOHAIBHBIM JaHHBIM He GbUT OCylIECTBIEH HECAHKLUMOHHPOBAHHBIR 10CTYI;

NMEPCOHATIBHBIE JAHHBIC HE TOBPCIKACHEIL,
TEXHHYECKHE CpPeacTBRa aBTOMaTHBHpoBaHHOﬁ 06})8601‘](!4 H 3allHTbhl TEepCOHAIBHBIX NAaHHBIX

HaxoIATCH B HCITPABHOM COCTOAHHH.

3. OBECIIEYEHHUE BE30OMACHOCTU BO BPEMS OBPABOTKH TNEPCOHAJIBHBIX
JAHHBIX

3.1. Bo Bpems 00paboTKH NEpCOHANBHBIX AaHHBIX HE0OX0nHMO 0becneunTs:
HEJONYIUEHHs BO3AEHCTBHA HA TEXHUYUecKHe CpEACTBAa aBToMartHiupoBaHHOW oOpaborky
TIEPCOHANBHEIX JaHHbIX, CIOCOGHOr0 HAPYIINTh HX (DYHKIHOHHPOBAHHE;



HEJIOMYIlEHHE HAXOXIEHMA B NOMEHICHHH, B KOTOPOM BefieTcs paboTta ¢ NepcoHaibHBIMH
JIAHHBIMH, TOCTOPOHHHX JIHIL;

TOCTOAHHBI KOHTPOJb 32 COGJIOAEHHEM YCTOBHIi HCTONBIOBAHHA CPEACTB 3ALMTEI HHOpMalHy,
TpeIyCMOTpPEHHBIX SKCIUTyaTallMOHHO! H TEXHHUECKOH JOKYMEHTALHEH;

HEZONYIIEHHE HECAHKIIMOHMPOBAHHOIO AOCTYNA K NEPCOHANBHBIM AAHHBIM;

KOH(HAEHUHANBHOCTb NEPCOHAIBHBIX AaHHBIX.

4. OBECTIEYEHHUE BE30IACHOCTH B 3KCTPEMAJIBHBIX CUTYALIMAX

4.1. Tlpu Mozu(pUKAHMM MIH  YHHYTOWKCHHMS  MMEPCOHANbHBIX  JaHHBIX,  BCIEJACTBHE
HECAHKLUMOHHPOBAHHOIO JOCTYNa K HHM HeoOxoznMo obecneunTb  BO3MOXKHOCTH  MX
He3aMeAJIMTENBHOTO BOCCTAHOBNEHHS.

42. Tlpu HapylleHMH TIOpsKa NPEACCTABNEHHS IEPCOHANBHBIX JAHHBIX MOJb30BATENAM
HH(OPMALUOHHOI cHCTEMbl HEOOXOZHMO NPHOCTAHOBHTE UX MPEJOCTABICHHE.

4.3. [Mpu obHapyeHHH HECAHKUMOHHPOBAHHOTO JIOCTYNA K NMEPCOHANBHEIM JAaHHBIM HEOOX0AMMO
HEMEJIEHHO NpepBaTh 3TOT JOCTYI.

44, B cnyuyae HecoOmiONEHHS ycNoBHH XpaHEHHS HOCHTeNEeH MNEPCOHANBHBIX JaHHBIX,
HCIOMb30BAHMS CPEACTB 3alUThl KHQOpMaUHH, KOTOPbIE MOrYT MPHBECTH K HapyLIEHHIO
KOH(HAEHUHAILHOCTH NEPCOHANBHBIX HAHHBIX HWIH JPYrHM HapylueHHAM, NPHBOIALIMM K
CHHXEHHIO YPOBHS  3AIIHLIEHHOCTH [EPCOHANBHBIX JAaHHBIX  HEOOXOUMMO  NPOM3BECTH
pa3GHpaTeNnbCTBO M COCTABIEHHE 3aKMIOUeHH it 1o JaHHbIM (aKTaM, pa3spaboTKy U MPHHATHE MEp 110
NpeAOTBPALIEHHIO BO3MOKHBIX ONacHbIX NOCNEACTBHI TOJ0OHBIX HAPYIUEHHI.

4.5. OG0 Bcex 3KCTpeManbHBIX CHTYaUHAX HEOOXOAMMO HEMEIEHHO MOCTaBUTh B H3BECTHOCTB
NMpeKTOpa 06pa3oBaTeNIbHOTO YUpexACHHA H NIPOH3BECTH pasOHpaTeALCTBO.

5. OBECITIEYEHHWE BE3OTIACHOCTH ITPH 3ABEPILEHWH OBPABOTKH
[MEPCOHAJIBHBIX JAHHBIX

5.1. IMocne 3aBepuieHHs ceanca 06paboTKH NEPCOHANBHBIX JAHHBIX HE0GX0ANMO obecreunTh:
HCKIIIOUEHHE BO3MOXCHOCTH HECAHKIIHOHHPOBAaHHOTO IPOHMKHOBEHHWA MIM HaXOXUICHHA B
NOMEIUEHHH, B KOTOPOM pasMelieHbl HHGOPMAllHOHHLIE CHCTEMBI M Beaercs pabota ¢
NEepPCOHANBHBIMH JaHHBIMH;

paboTocnocoBGHOCTh CPEACTB 3AlIMTHI HH(popMauHuH, (QYHKIHOHHPYIOUWIKX NPH OTCYTCTBHH IHII,
JOMYUWeHHBIX K 00paboTke nepcoHaNbHbIX AaHHbIX;

(pMKcaLHIO BCeX CyyaeB HapylIeHHS JaHHOH HHCTPYKLHMH B XypHane.

6. SAKITIOUKUTEJIbHBIE ITOJIOXEHHA

6.1. IIpoBepka 1 nepecMOTp HacTOsLIEH HHCTPYKIIMH OCYLIECTBIIAIOTCA B CAEAYIOUIHX ClTy4asx:
NpH NEpecMOTPE MEKOTpacieBbIX M OTpacleBeIX TpeboBannii ofecrneueHHs Ge30macHOCTH
TIEPCOHAIBHBIX JIAHHBIX;

TIIpH BHEAPEHUY HOBO! TEXHUKH H (HNI1) TEXHONOrHEH;

N0 pe3yJLTATAM aHalM3a MaTepHAIOB paccllefloBaHus Hapylenuil TpeGoBaHHH 3aKOHOAATENBCTBA
00 ofecneueHny 6e30nacHOCTH NMEPCOHANbHBIX AaHHbIX;

no TpeGoBanuio npeactasuteneil GPenepanshoit cnyxbel GezonacHocTH.

6.1. OTBeTCTBEHHOCTD 33 CBOEBPEMEHHYIO KOPPEKTHPOBKY HACTOALIEH HHCTPYKIHH BO3NaraeTca Ha
pYKOBOAHTENS 00pazoBaTEIbHOrO YUPEHIEHHUA.



